Annual Governance and Accountability Return 2019/20 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities*:

= where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or

* where the higher of gross income or gross expenditure was £25,000
or less but that:

= are unable to certify themselves as exempt (fee payable); or
= have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

1. Evary smaller autharity In Engiand that either received gross income or incumed gross expenditure
exceading £25.000 must complate Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Praclices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

= The Annual Internal Audit Report is completed by the autharity's intermal audiaor.
» Sections 1 and 2 are to be completed and approved by the autharity
= Section 3 is completed by the external auditor and will be retumed to the authority.

The authority must approve Section 1, Annual Governance Statemant, before approving Saction 2,
Accounting Statements, and both must be approved and published before 1 July 2020.

4. An authority with either gross income or gross expenditure exceading £25 000 oran authority with
neithar income nor expenditure exceading £25,000, but which s unable to certity itsell as sxampl, of s
reguesting a limited assurance reviaw, must return ta the external auditer by email or past (nat both) no
later than 30 June 2020. Reminder letters will incur a charge of £40 +VAT,

+ the Annual Governance and Accountability Return Sections 1 and 2. together with

= a bank reconciation as at 31 March 2020

« an explanation of any significant year on year variances in the accounting statements
= notification of the commencement date of the pesiod for the exercise of public rights

= Annual Intemal Audit Report 2019/20

Unless requasted, do not send any additional documents ta your external auditor. Your extarnal auditor will
ask for any addiional decuments nesded,

Onea the axtemal auditor has complated the limited assurance review and s able to give an opinion, the
Annual Governance and Accountability Sectiond, Section Z and Section I - External Auditor Report
and Certificate will be retumed to the authority by email or post,

A

Publication Requirements

Under the Acceunts and Audit Regulations 2015, authorties must publish the following informatian on

8 publicly accessible website:

Before 1 July 2020 authorities must publish:

» Motice of the period for the exercise of public rights and a declaration that the accounting statements
are as yat unaldited,

« Section 1 - Annual Governance Statemeant 201920 approved and signed, page 4

« Section 2 - Accounting Statements 2019/20, appravad and signed, page 5

Mot later than 30 Seplemiber 2020 authorities must publish:

«  Motice of conclusion of audit

+ Sactlon 3 - External Auditor Report and Certificate

« Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

Itis recommended as best practice, fo avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Govemance and Accounlabily Retum consbiutes he annual rebem referred fo n the Azcounts and Audd Regulations 2045,
Thrcaranaost, the worss 'sxternal auditar hae: e sams meaning as e words Tocal audifer’ In e Accoonss and Audt Regulatons 2015
“or & compiete K5t of bocdas ihal may be smaler aulovities refer ko schecile 2 be e Locad Audht and Accoumtstity A 2014
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/20

+ The autharity must camply with Proper Pracices in completing Sections 1 and 2 of this Annusl Govemance and
Accountability Return. Propsr Praclices are found in the Prachfioners” Gude® which is updated fram time 1o time
and containg everything neaded to prepare successhully far the financial year-and and the subsequent work by
the axtarnal awditor

+ Mlake sure that the Annual Governance and Accountabibly Retum |s comgpleta {no highlighted boxes isft empty),
and is properly sgned and dated. Where amendmants ara made by the autharity to the AGAR after it has
baen approved by the authority and before it hag been reviewed by the external avditor, the Chairman and
RFO ghould initial the amendments and if necessary republish the amended AGAR and recommence the
pariod for the exercise af public rights. if the AGAR comtains unapproved or unexplained amendmenls, it iy
b= returned and additional costs will be incurred.

+ The suthority should recenve and nole the annual internal audit raport if possible befors approving the annual
governance statement and the accounts,

+ Lse (e checklisl pravided bebow ta revsew the Annual Governance and Accountabilily Return for completensss
befora returning it to the external auditor by email or post (not bodh) no kter than 30 June 2020,

+ Do not send ihe external auditor any information not specically requasted. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant emall addresses and telephone numbers.

* Make sure that the copy of the bank reconciliafion to be sent to your external auditor wilth the Annual Governance
and Accountability Return covers all the bank aceaunts. If the avtharity holds any short-tarm investimants, sate their
wadue on the bank reconciliation. The extamal auditor must be able to agree the bank reconciliation to Box 8 on the
accounbing statements (Section 2, page 5). An explanation must be provided of any difference betwsen Box 7 and
Box 8. More help on bank reconcliation iz available in the Practitioners” Guige®,

+ Explain fully significant variances in the accourting statements on page & Do not just send B copy of the detailed
accounting records ingtead of this expianation. The external suditor wants lo know that you undersiand the reasons
for all varlances. Include complete numerical and narative analysis o support the full vasance,

+ i the external auditor has to review unsolichied information, or recenves an incomplete bank reconciliation, or
variances are not fully explained, additanal costs may be incurmed.

* Make sura that the accounting statements add up and that the balance carmed forward from the previous year
{Box T of 2019) equals the balance brought forwand i the current year (Box 1 of 2020).

+ The Responsible Fanancial Offices (RFO), on behalf of the authority, must set the pericd for the exarcise of puliic
rights. From the cammencament date for a single period of 30 conseculive warking days, the approved accounts
and accounting records can be inspected. Whatever period the RFO sets it must include a common inspection
paricd — during which the accounis and accounting records of all smaller aulhorities must ba avadable for public
ingpection — of the first tan warking days of July,

+ The authority must publish the informaation required by Regulation 15 (2), Accounts and Audit Reguistions 2015,
including the pedad lor the exercise af public nghts and the name and address of the exiernal auditor before
1 July 2020,

Completion chechlist — Ne

A0 saclions Hawe all highlighted boxes have baen completed?

Has all adddional informaticn requested, including the dates set for the period
for the exercize of public rights, been provided for the externad auditor?

-
Intemal Audit Repon | Have sl highlighted toxes been cormgieted by the intemal sudior and explarations provided 7 o
Seacton 1 Far gny slatemend 1o which he responza is 'm0, has an explanation been published? /

Secton 2 Has the authaity's approval of the accouning stalemants been confirmad by
tha signature of the Chairman of the approval mesbng?

Haz an explanailon of significant variatans from last year to this year been publshed?| " |
Has the bank reconciliaion 35 a1 31 March 2020 been reconclled 1o Box 87 o
Has an explanation of any differance bebween Box 7 and Box 8 been prowdad? e

Sechions 1 and 2 Trust funds — have all disclosures been made if the aulhonty as 3 body corporate is a /
sole managing rustea? MB: do not send trust socounting statements unless requasted.

“Govematce and Accountabiiity for Smalter Authorities in Engfand = a Practitioners’ Guide to Proper Practices.
e b downdsaded from wers.nalc.govauk or fom wiviscada,org.uk
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Annual Internal Audit Report 2019/20

Dutton Tguets vhasi  Coudilo

This authority's internal auditor, acting independently and on the basis of an assessmeant of rigk,
carried oul 8 selective assessment of compliance with relevant procedures and contrals to be in
operation during the financial year ended 31 March 2020,

The internal audit for 2019/20 has been camied oul in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarisad in this table. Set out balow ars the objectives of internal contral

and alengside are the internal audit conclusions on whether, in all significant respects, the control
objectives ware being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective

A. Appropriate accounbing recoeds have been proparly kept throughout the Mnancial yesr

B, Thes authenty complad wih iis lirancial regulafions, payments were supported by imvaices. afl
expantiura was agproved and VAT was appropaataly acoounted far

i
T, This autharily assassad the significent nsks bo achieving its objectvas and reviewed the stequacy -,f,

of arangamants to manege heas.

0. The pracap ar rales regquirement resulies from an adequats budgetary process, progress agansd
he budge! was regularly manitored; and resanes wara aporopeats,

E. Expoctad mcome was fully received, based an carmecl prices, propary recorded and promgty
banked: and VAT was appropriately accauntad for,

F. Petty cash payments wara properly supported by receipts. all petty cash expenditure wes F s
appeovad and VAT appropriataly accountad for [Ea oY

. Salaries fo employees and allowances 1o members were peid in accordance with tis authoriy's
approvals, and PAYE end NI requrements ware progerly apghieg.

H. Assat and myvastments registens were comphate and accurate and proparly mamtained. i
L Penadic and year-and Bank accounl recanciliations wera proparly camied out. o

J. Accouring statemenls prepared during the year waere prapared on the corract accounting basis
(receipts and paymenis or incoma and expendiure]. agreed to the cash book, supcorted by an
adequate audit irail from undarlying reconds and where appropriste dabbors and credton were
proparly nacardad. e N

K. IF the authonty carified liself 55 exempt from & limied assurance review in 2018108, & met he
axamplion crilena and camaclly declared itself axampl, (IF fe astfovity fund g fmded assumanoe /.
review af g 201898 AGAR fick “mal covenad”)

L. The autharity has demansirated that dunng summer 2098 1t correctly provisad for the exercisa
of public rights as required by the Accounts and Audit Regulations. ..,."

M. (For local counails anly)
Trust funds (incheding charntable) — The coundl met its responsibilties as a tnustes

For amy alher Ask areas identilied by 1his awdhodly adequate controls existed (st any alher fsk areas on separate shoets if needed)

Datedis) internal audit undartaken Mame of person who camead oul the infernal audd

L 5 I{T.'S' f.zmi:r M il {.;w- Bl ilf B e wioEs)
Sighalure of person wha " 5
camad oul tha infernal audit m‘uﬁ"w Cale A7 h@f]mﬂ

“If the response is 'ho’ vou mask ineluda a nate to stale the impicabions and athon being Liken B address any weakness o control
inantifiad (add separsie sheats if neaded),

*Mota: If the response i 'not coverad’ please state when ihe most recent intsrmal audit wark was dons in this srea end witen A i3
next planned, or, If coverape b nad nequired, the anmual inmemal sudit repart mdst explain why not (edd separaba sheets @ neaded),
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Section 1 - Annual Governance Statement 2019%/20

We acknowledge as the members of;

o Towd - GAEDRD AR Cmain

our responsibility for ensuring that there s a sound system of internal control, including arrangsments for
tha preparation of the Accounting Staterments. We confirm, to the best of our knowledge and belled, with
respect to the Accounting Statements for the year ended 31 March 2020, that,

1. Wve v il in place arangements oo afeciive fnAncia
IfanagETEnl curing (i yaarn, &od Tor the pra pariton of
Ih aodunting stafemants,

FYECEEG T3 ACCruTY Salamenis it atcordance
ity i Accoimfa end Acall Regulstions

2. W maimaingd & adecuialy Syskn of inermal confol
Inchiding maasuies Garigred 10 priavint and datec raud
@l comuption and raviewan e afechivanass.

FORTN DD STTRAQETIVLE AN actRped redgon ity
far safeQuAnding Hd pUlc moasy And resooroes
3 chamge

1. \ve tock afl reasonatle sieps Io assure oursshes
Ehal lhere sew ro matters of actusl of pofanhial
nan-oormplants wilh laws. regulabons and Piope:
Praclices #al could have 8 significant francal effed
an the abidily of this authorily o condus s
busness o manoge it finarces,

has aniy dome wine' § has the ege Doveer 14 00 AN ey
compked with Smper Practices o deing s¢

A Wie poaded proper apporiunity during the yess for
e exerane of lesan’ righls in acoansanos will e
reguireme s of lhe Accounts and Audi Reguisiions.

during the year gave a pereans vimmsted e SE00rTmly I
inspect And a5k qQuEsTions abauT #E AhanTy s acoouras

B We camed oul & assassmant of i raks Incag this
airtharity and bodk appropriste S50 10 Manage hioss
righs, inchiding tha irsmducicn of intarmal cominois @ndior
el MranCe covar wherd reguined

G sackeied ann! docomiented the Seanciad and affiar rlaks ¢
Iaces and deait with them oropedy

&, e malntered ihraughaoul the year an adedusts and
aflective syalem of inlemal audil of ¥e accounting
tecords and conind aysems

arranoed fov @ CovyMdinT parson, mdapendeant of the financal
confrots and Drocadunae, b e ar alisctive v o wiether
datemal covilrods e the nesds of this smaer autherity

7- W ook apprognate acten on All matters raiseg
i nepars from inkemal ard axtarmal audil,

respavied o matians Broug'd do its attention by ndemal ang
aslamaraul,

8. Wi considensd whather any |igaton, inbilses or
commibmestis, svents or fransachons, ooouring siher
during ar afier the year-snd, have a financial impact on
this aulhertty and, whers appropriaie, have included them
in ihe accounting stalemesis

@, |For locat councils anly) Truzd funcs inckding
chartainle In our capacity as the scle mamaging
tnustes we discharged our scoouninbilty
responsbiliies for the fundis)fassets, inchding
finnncial reparting and, if required, ndependent
examination or sudil.

ohsziosne! VEMING T ahodd have Ao M businead actwty
g [T piar inchading aviinis faimp pace after the year
andif e i@ van,

Tris e 8l of B3 veapcnabilhies wiere, as a body
carpaiade. I & Eole managing vstee af @ iscal
Iraigd ar drwara

\K Meg

*Plaasze provide explanabons to the exiermal auditor on a separate sheet for each ‘No' respanse and desoribe how tha
authority will address the weaknasses idenified, These sheats must be publishad with the Annusl Governance Stalement,

This Anneal Governance Statement was approved ata
maating of the authonty on!

IS dunes Apa e

and racarded a8 minute referance:

13%

Signed by the Chairman and Clerk of the meatng whars
approval was given:

Clark

- - ,-';-’ﬁ--""r
Chairmarn / A

e

| Other information required by the Transparency Codes (nol part of Anfual Sovernance Statement)

Autharity web address

ammhfsmd?mmun&d.- SN
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Section 2 - Accounting Statements 2019/20 for

1. Balances brought Total balefces and resenves af the beginning of the e

forward : s recorded i tha financisl records. Value must agree io
e, b1 o, 09 Box T of previous ysar.

2. (v} Frecept or Retes and Tatal armaurd of precept (o for IDBs rafes and levies)
- 18 A3 | L9 eule m‘mﬂmmm‘mhwmwm

4, (+) Total other recespts Total incamma or ecaipls as recorded in fhe cashbook fass

TuT of o he precept or radecdevies recevved {iine 2). Includs amy
‘ Eniloso | e recoived

4. («) Staff costs Tolal expendiue or payments made to snd on bebolf

of all employess. Include gross salsves ond wages,
as, a2 A8 0N | amployers N contnibutions, emplopers persgn
comrbutions, grefuities and severance payments.

E, (-} Losn nterasticepital Total expendiiue or payments of capital and inferes!
repayments o & made during e year on the suthoriy's borowings (if any).

&, (-} A other payments Tolal expenditive ar paymants 88 recorded i [he cash-

book less stoff cosfs (W 4) end losn inferesbtnstal
doe ,"l&l i'_'m&, 4k repayments (Mne 5L

T. (»] Balences carried Tolal balshces and reserves af the end of the yeer. Must
forward 2hia o2 Ao, B30 equal [1+2+3) - (4+5=8)

8. Tatal value of cash and The sum of all curnen! and deposit bank sccounds, cash
short ferm investments Ao (0L 300, §3 0 | midings and shert term imveatments heid a5 af 31 March =

1 To agree with bank reconciilation.

8, Toial fived assets plus The value of ail e propedy the authonty owns — i iz made
lang berm investments e, Ban LS, 12l o of all ifs fived assets and long term irvociments gs st
and assels 21 March

10. Total borrewings = o The eulstanding capiial balance as ot 31 March of all lesns

from thind parties {including PIALE)

1. (For Local Councils Cniy) Disclosura note The Courcll a5 8 body corpovars, scts ax sole rustes for
ra Trust funds (including charitable) and is responsibie for managing Trust funds or sssels

.../ M.B. The figures in the sccouming sfatemants abave do
not includte sny Trust transaciions.

| certify that for the year ended 31 March 2020 the Accaunting | | confinm thal these Accounting Statements were
Sistements in this Annual Governance and Accountabllity approved by this authority on this date:

Return have baen prapared on either a receipts and paymants %
or income and expenditure basis folowing the guidance in [ i.r' 3 L - -i clo I
Govamance and Accountability for Smaller Authoriies - a
Practiioners’ Guide 1o Proper Practices and prasen fairky pecords T i ”
the financial pasition of this authorty. . w8 In e misrsnce
Signed by Responsible Financlal Offcer befora baing M '.1.‘31':‘
presanted to the authonty for approvat

Signed by Chairman of the meeting where the Accounting
Gigtements were approved

Date | CVZRAS NG, DUEAE JWM
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Section 3 = External Auditor Report and Certificate 2019/20

In respect of pultos Rledr Wapusd Couvrei

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial managemant is adequate and effective and that
it has a sound system of internal contrel. The authorty prepares an Annual Governance and Aceourdability
Reatum in accordance with Proper Praclices which:

= summarnses the accounting records for the yvear ended 31 March 2020; and

» confirms and provides assurance on those matters that are relevant lo cur duties and responsibilities as
external auditors.

Our responsibility i b0 review Seclions 1 and 2 of the Annual Govemnance and Accountability Rieturn in sccordance
with guidance issued by the Nafional Audit Office (NAD) on behalf of the Comptroller and Auditor Genaral
(see note below). Our work does not consfifute an audit cared out in accordance with Intemational Standards
on Audting (UK & Ireland) and does not provide the same leval of assurance that such an audil would de.

2 External auditor report 2019/20

(Exciapt Tor i mialtéds reported below)® mﬁ-hﬁﬂmmmm1mzqrwm1w.ummm Aigturm, In
aur opinion Ehe informatian |n Sections 1 and 2 of the Anrual Governancs and Accountabilty Retum s in accordancs with Propar Praclices and
ni oiher malters have come 1o our atiention giving cause Sor concem thal Feleyent legisiatan srd fegulslory requirements have not bean med,

{*dedete @ apprapriate)

|contnue on 2 soparats shest i reguined)

Cithar matters nol affacling cur opinon which we drw bo the atfention of the authorty.

(continue on & separats shee! il reguined)

3 External auditor cerificate 2018/20

W cartifyido not certify” that we have completed our review of Sections 1 and 2 of the Annual Govemancs and
Accountability Return, and discharged our respensibiliies under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2020,

i 50 not cedtily compiehon becauss:

External Auditor Name

External Auditor Signalure Date
Guidsnce Note AGNAD, The AGN & available fram the NAC wabsite (wew.nac.orgak) i
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